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J Research Scholar/Professor: J Research Scholar/Professor: J Research Scholar/Professor: J Research Scholar/Professor: 

Researchers primarily conduct, consult or collaborate with researchers at a recognized U.S. academic institution. May also teach or 

lecture unless disallowed by the sponsoring institution. See 22 C.F.R § 62.4 (f). 

Professors are individuals primarily teaching, lecturing, observing, or consulting at a post-secondary accredited educational 

institution. They may also conduct research unless disallowed by the sponsor. See 22 C.F.R. §62.4(e).

Duration: Duration: Duration: Duration: 3 weeks minimum up to 5 years maximum.  No extensions beyond 5 year maximum. (22 C.F.R. §62.20 (i) (1))

J ShortJ ShortJ ShortJ Short----term Scholar: term Scholar: term Scholar: term Scholar: 

A research scholar whose work in the U.S. will last no longer than 6 months. No extensions beyond 6 months maximum. (C.F.R. 

§62.21(g))

J Student Intern: J Student Intern: J Student Intern: J Student Intern: 

A foreign national who is currently enrolled in and pursuing studies at a degree- or certificate-granting post-secondary institution 

outside the U.S. and whose U.S. internship will fulfill the educational objectives of his or her current degree program. 

The J intern program is intended to allow such individuals to develop practical skills in the U.S. that will enhance their future

careers and foster ongoing collaboration among the intern’s home institution, entities in the intern’s home country, and U.S.

institutions and entities.  

Duration: Duration: Duration: Duration: The maximum duration of a J internship is 12 months and may not be extended. (22 C.F.R. § 62.22)

J Exchange Visitor Categories:J Exchange Visitor Categories:J Exchange Visitor Categories:J Exchange Visitor Categories:



All workshop attendees will be granted 

Departmental Access upon completion of training. 

To login to accessVIS: To login to accessVIS: To login to accessVIS: To login to accessVIS: 

1. Click here, or enter https://vis@stonybrook.edu in 

your browser.

2. Click the Administrative Services for University 

Departments link (at the bottom of the screen).

3. Enter your netID and password.

4. Expand the Scholar & Faculty Services window 

(located on left menu bar), and select the request 

you wish to initiate.

� If you did not attend the workshop, you’ll need to submit a 

one-time access request in accessVIS. See next slide for 

instructions.



If you have not attend the workshop, follow the steps 

below submit a one-time access request:

1. Enter https://vis.stonybrook.edu in your browser.

2. Click the Administrative Services for University 

Departments link.

3. Enter your netID and Password.

4. Complete and submit the ‘Department Department Department Department Access Access Access Access 

Request FormRequest FormRequest FormRequest Form’. 

5. Once access is granted you will be notified by VIS.



Requests to host a J-1 scholar or 

student intern must be initiated by 

submitting the JJJJ----1 Exchange Visitor 1 Exchange Visitor 1 Exchange Visitor 1 Exchange Visitor 

Request Request Request Request in accessVIS.

Click the JJJJ----1 Exchange Visitor 1 Exchange Visitor 1 Exchange Visitor 1 Exchange Visitor 

RequestRequestRequestRequest link to search for exchange 

visitor. 

Note:Note:Note:Note: The exchange visitor’s record 

will not be accessible in accessVIS 

for 24 hours after being created in 

PeopleSoft.

Enter Stony Brook ID# Enter Stony Brook ID# Enter Stony Brook ID# Enter Stony Brook ID# 

and Date of Birthand Date of Birthand Date of Birthand Date of Birth



You are here!



Exchange Visitor UploadsExchange Visitor UploadsExchange Visitor UploadsExchange Visitor Uploads

� Passport (photo and expiration page)

� All current and previously issued DS-2019s *

� Most recent I-94 Document *

� J-1 / J-2 Visa Stamp *

� EAD Card *

� 212(e) Waiver *

� Dependent immigration documents *

� Curriculum Vitae

� Proof of financial sponsorship

� Proof of English Proficiency

Prospective Student Interns (only):Prospective Student Interns (only):Prospective Student Interns (only):Prospective Student Interns (only):

� Diplomas

� Official Transcripts

� Home Institution Certification Letter

� English Proficiency Scores (TOEFL, IETS, SAT)

Departmental UploadsDepartmental UploadsDepartmental UploadsDepartmental Uploads

� Non-Salaried Appointment Letter *

� Offer Letter *

� Personnel Requisition*

� Funding Documentation *

� Department Invitation Letter (Interns Only)*

*If applicable



Each request will have a checklist of 

associated forms, some required, others 

optional.

If a request requires multiple forms, you 

will not be able to begin until all prior 

forms have been submitted by both the 

department AND the exchange visitor.

To be completed 

by the 

Department 

Administrator

To be completed by 

the prospective 

Exchange Visitor



Department Administrator is asked to 

provide basic information regarding the 

proposed activity and the visitor’s supervisor.  

Upon submission of the Program & Activity Program & Activity Program & Activity Program & Activity 

DetailsDetailsDetailsDetails form, the visitor’s supervisor will 

receive an email requesting details 

pertaining to the activity or activities of the 

proposed Exchange Visitor.  

The information provided is used by VIS to 

determine the most appropriate J-1 

Exchange Visitor category.



It’s extremely important to It’s extremely important to It’s extremely important to It’s extremely important to 

never store passwords within never store passwords within never store passwords within never store passwords within 

the browser, as the system the browser, as the system the browser, as the system the browser, as the system 

assigns a unique password for assigns a unique password for assigns a unique password for assigns a unique password for 

each request.each request.each request.each request.





Submission of the 

Compliance Agreement Compliance Agreement Compliance Agreement Compliance Agreement form 

will trigger the first email to 

the prospective Exchange 

Visitor informing them that a 

JJJJ----1 1 1 1 Exchange Visitor Exchange Visitor Exchange Visitor Exchange Visitor Request Request Request Request 

has been initiated on their 

behalf, and requesting they 

log into accessVIS to 

complete their portion of the 

request.

To be completed by 

the prospective 

Exchange Visitor

Indicates 

the form has 

been routed 

to a third 

party for 

approval.



NoteNoteNoteNote: Email is automatically 

triggered to the address on 

file for the EV upon the 

submission of the 

Compliance form.



The Department Administrator will 

receive email confirmation once the EV 

has submitted all required forms and is 

now ready for screening against federal 

export control lists. (See next slide)

Such screening is necessary to ensure 

that neither the J applicant nor the 

home institution/employer has been 

designated as a denied or restricted 

party under U.S. law, and that the 

visitor’s proposed agenda complies with 

additional relevant federal laws.

� The Deemed Export Control form should not be submitted prior to receiving notification from VIS.





To initiate a request for the prospective 

Exchange Visitor to be screened against Deemed 

Export Controls, select Export Export Export Export Control Control Control Control 

ComplianceComplianceComplianceCompliance from the drop down list to 

automatically trigger a request for approval from 

Susan Gasparo, Assistant Director for Export 

Control Compliance within the office of Research 

Compliance.

Once screened, the proposed Exchanged Visitor 

will undergo an initial review by Visa & 

Immigration Services to determine the 

appropriate J category based on the information 

provided. (Department Admin. will be notified of 

the progress of the request at this time.)

Please allow 10 business days for review. 



You are here!



J-1 Student Intern Category

If the JJJJ----1 Student Intern1 Student Intern1 Student Intern1 Student Intern category is deemed most 

appropriate for the activities associated with the 

proposed EV’s visit, additional information is 

required.

The department will receive an email from VIS 

instructing them to login to accessVIS to submit the JJJJ----

1 Student Intern 1 Student Intern 1 Student Intern 1 Student Intern RequestRequestRequestRequest to provide the following:

• Additional details pertaining to the activity or 

activities from the proposed J-1 Student Intern's 

supervisor.

• Verification from the Graduate School or IAPS 

regarding the proposed J-1 Student Intern's 

credentials and admissibility to the university.

• Certification of the departments' understanding of 

the rules and regulations governing the hosting of 

J-1 Student Interns.

J-1 Scholar/Researcher Category

If the JJJJ----1 1 1 1 Scholar/Researcher Scholar/Researcher Scholar/Researcher Scholar/Researcher category  is deemed 

most appropriate for the activities associated with 

the proposed Exchange Visitor request, no 

additional forms are required.

VIS will issue the DS-2019 for the Exchange Visitor, 

and contact the department administrator to pick 

up the DS-2019 and documentation packet from 

the VIS office. 

The host department is responsible for shipping 

the materials to the prospective scholar.





���� An An An An Invitation Letter must issued to the Student InternInvitation Letter must issued to the Student InternInvitation Letter must issued to the Student InternInvitation Letter must issued to the Student Intern



You are here!



Based on the information provided by the department and 

prospective EV, if VIS determines the J-1 Student Intern Category 

most appropriate, the following electronic forms will be 

required:

� Student Intern Program Details

� Chair’s Compliance Agreement

TO BE COMPLETED BY INTERN:TO BE COMPLETED BY INTERN:TO BE COMPLETED BY INTERN:TO BE COMPLETED BY INTERN:

� Student Intern Credentials 

The JThe JThe JThe J----1 Student Intern Forms should 1 Student Intern Forms should 1 Student Intern Forms should 1 Student Intern Forms should ONLYONLYONLYONLY be submitted if requested by VIS.be submitted if requested by VIS.be submitted if requested by VIS.be submitted if requested by VIS.

� The Chair’s Compliance AgreementChair’s Compliance AgreementChair’s Compliance AgreementChair’s Compliance Agreement should not be submitted prior to receiving notification from VIS.



The Department Administrator will initiate the 

submission of the electronic Student Intern Student Intern Student Intern Student Intern 

Program DetailsProgram DetailsProgram DetailsProgram Details form by the supervisor.

This form is meant to obtain additional details 

regarding the activities of the proposed J-1 

Student Intern from the visitor's supervisor 

(e.g. varying phases, sites of activity, etc.).

The Department Administrator must upload a 

copy of the Intern’s Invitation Letter and 

provide the name and email address of the 

intern’s supervisor.  

Submission of the Student Intern Program Student Intern Program Student Intern Program Student Intern Program 

DetailsDetailsDetailsDetails form will trigger an email to the Intern’s 

supervisor.



It’s extremely important to It’s extremely important to It’s extremely important to It’s extremely important to 

never store passwords within never store passwords within never store passwords within never store passwords within 

the browser, as the system the browser, as the system the browser, as the system the browser, as the system 

assigns a unique password for assigns a unique password for assigns a unique password for assigns a unique password for 

each request.each request.each request.each request.



The Student Intern category requires the 

enrollment in a 1-credit research course.

The student intern is responsible for 

paying the associated tuition and fees.

The details provided by the supervisor will 

be used to process the Student Intern’s 

DS-7002 Training/Internship Placement 

Plan. The supervisor is asked to indicate 

the number of phases and activities that 

will take place in each. 





As a university policy, the 

Graduate School/IAP must verify 

each student's credentials (degree, 

transcript, etc.) as well as their 

English language proficiency by 

reviewing the scores of a 

recognized English language exam 

(e.g. TOEFL, IELTS).

Submission of the JJJJ----1 Student 1 Student 1 Student 1 Student 

Intern CredentialsIntern CredentialsIntern CredentialsIntern Credentials form will trigger 

an email to the Graduate 

School/IAP requesting verification 

of the visitor’s credentials.  



� The Chair’s Compliance AgreementChair’s Compliance AgreementChair’s Compliance AgreementChair’s Compliance Agreement should only be submitted once you’ve received the above notification.



Department Admin’s submission 

of  the Compliance Agreement Compliance Agreement Compliance Agreement Compliance Agreement 

will trigger emails to the 

Department Chair requesting 

s/he review and certify their 

understanding of the State 

Department’s J-1 regulations.





Clicking on the link within the email will take them to a login page and auto populate 

the required fields (e.g. user ID and password)



You are here!



• Once the compliance forms have been electronically signed by the respective 

parties, the Department Admin will receive email notification that the J-1 Student 

Intern request is under review by VIS. 

• VIS will review the additional information submitted, and contact the department 

once the request has been processed, or if necessary request additional details for 

the DS-7002.

• Please allow 10 business days for processing.



Meghan BehanMeghan BehanMeghan BehanMeghan Behan
Intl. Student Advisor & Information Specialist

Tel: (631) 632-7045

Email: meghan.behan@stonybrook.edu

LindsiLindsiLindsiLindsi WalkerWalkerWalkerWalker
Assistant Dean of Visa & Immigration Services 

Tel: (631) 632-1809

Email: lindsi.walker@stonybrook.edu

Tricia Simons Tricia Simons Tricia Simons Tricia Simons FigueroFigueroFigueroFiguero
Intl. Student/Scholar Advisor & Information Specialist

Tel: (631) 632-2933

Email: tricia.simonsfiguero@stonybrook.edu


