qm Stony Brook University
Office of Educational Effectiveness

Message for Assessment Coordinators
February 8, 2024

Dear Deans and Department Chairs,

| am sharing an advance copy of a message going to assessment coordinators. The below
message will go out tomorrow morning.

OEE will be holding open hours for Assessment Coordinators in the CELT Faculty Commons
next week. Coordinators are invited to meet with us to get their reports ready for submission.

We’re also reminding them that this year’s reports can be done in three easy steps: incorporate
feedback previously provided, update accomplishments, improvements, & evidence, and
provide assessment data for at least one PLO.

Thank you all for your assistance in this process.

Best,
Catherine Scott
Director of Educational Effectiveness

Dear Assessment Coordinators,

Still have questions about how to complete your assessment report for this
year? Bring your assessment plan and stop by OEE’s Office Hours in the
CELT Faculty Commons on 2/13 or 2/20 from 10am -1pm or 2/16 from
11am - 2pm. We will help get your report ready for submission.

Can’t make it to our office hours but still want support? Reply to this
email with your availability for a 15-20 minute Zoom consultation and we
will schedule an appointment at your convenience.

Last year, you laid the foundation by providing a full assessment plan. This
year, updating us on your progress is as easy as 1-2-3:


https://calendar.stonybrook.edu/site/office-educational-effectiveness/
https://www.stonybrook.edu/commcms/oee/reporting_procedures/
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Please be reminded that your 23-24 assessment reports are due in two
weeks on February 23, 2024. Timely submission is especially important
as we approach the MSCHE Site Visit in April.

Thank you all for your hard work and time spent furthering and elevating
the level of assessment at SBU.

Sincerely, Catherine Scott
Director of Educational Effectiveness



