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AES & SUNY BI CROSSWALK



OLD WAY- HOW TO GET IN ERAS

NEW WAY- HOW TO GET INTO SUNY BI

1. ONCE YOU
CLICK ON LINK
www.stonybrook.edu/eras/ IT WILL LEAD
YOU TO YOUR
NET ID LOG IN
aversity HERE

v -l\“““.‘ Brook ~lectronic Record of Authorized Si

SUNY Bl Documentation
Sign on instructions: Mozilla Firefox is the recommended browser.

Begin sign on fro www . suny.edu/analytics via Mozilla Firefox.

N on with the following steps to see the training information on the SUNY Portal.

1. Begin sign on as you would for SMRT from www.suny.edu via Mozilla Firefox.

2. When you get to the Employees Services Portal, click on Reports in the upper right hand section.
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3. Click on the Business Intelligence tab.

( Log o o the Electrorse Record of Athonzed Sgnasres (£-RAS5) Ordre Syyterm « iy e Quiok. . 5.'3_}';;‘::.@. Fransition
Addtied Yeommanon
LLogin using vour NetlID and Passwor
NetlID Single Sign-On 4. Click on Dashboards.
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2. UNDER
DASHBOARDS

CLICK ON TYPE OF .
REPORT TO VIEW \
ony

S. You now are in SUNY BIl. Click on the dropdown on Dashboards on the blue menu at the top.

DTHIDE-Stony Brook ~

Brook users with “Account Level” security should see these Financials dashboards:

a. Account Summary
2. End of Month
= Expenditure Inquiry
a. IFR Cash
S. Management Summary
6. Reference

Welcomme, 7 S Transaction Inquiry

e e B L L P e
— Note that as additional dashboards are developed, this list may change.
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AES — SUMMARY OF EXPENSES

1. INPUT ACCOUNT
Account Number: 4 mf? FRAND ctick
Account Name:  DEPARTMENT
Month: November Intoducion  Curenk Accounk Summary EOM EOM Summary  Curent Wanagemen EOM Summary  Crapshat Acount Summary EOM - SnapaotIF EOM Summary - Snapho Manacement EOV Sumvma
Fiscal Year: 2019/2020
Account Details 2. TOTAL ¥ elegtions
ENCUMBERED=S
UNY BI PENDING — —
ENCUMBRANCE urt g it j“ﬁscalYearlH-!ﬂ ﬂ"TaarMonH\[Wmm)ZUBll <ot falE- ﬂSubFundGmup et bae- ﬂ
12/81/13 ACCOUNT EXPENDITURE SUMMARY FOR STONY EROOK UNIVERSITY G 1 ‘ e [P e (RN wroerpas R R SR "
STATE UMIVERSITY OF NEW YORK EOR. MOATH ENDING - NOVEMEER 38, 2819 FISCAL YEAR 2819-38° INDEX 18388 Reprtng e Tl poing e 2|25 oLt et e 3 224 e et el 4 =26 e e
UNIVERSITY CONTROLLER SCHOOL OF UADS318 Rt
CAMPUS TITLE:  DEPARTHENT o
512 SUNY INCOME FUND OFFSET (1918) wEse-E ACCOUNT OPEIED: es/18/1974| 3.
(5999018 SUNY CONSOLIDATED 19585-4-18-13 " ACCOUNT CLOSED: EXPENDITUREminkArount Summary End of Month
g8 TNSTRUCTION & DEPARTMENTAL RESEARCH 16765 (CMR)  SCHOOL OF TOTALS
0BJECT 0F EXPENDITURE ADIUSTED CURRENT MONTH  TOTAL  TOTAL TOTAL  UNCOMMITTED % QB-fOTAL
CATEGORY ALLOCATION EXPENDITURES — EXPENDED ENCUMBERED  COMAITTED  BALANCE ~COMMITTED
Ged PERSOUAL SERVICE FEGULM  1e3ndnge 9511004 sedednel [ESmas e mnes B 13240 ot oD sty g
2008 PERSONAL SERVICE TEWP 0.08 2.8 1,39.72 2.0 1,39.72 7303, 4. 0TPS & PEgl Lot
SUB-TOTAL TEMPORARY 0.08 2,88 1,39.72 2.8 1,39.72 1,393.72- ##% | ENCUMBRANG bl e By
TOTAL SALARTES AND HAGES 1,033,380 9,117.14  564,041.33 365,285.43 1,369,326.8 s, 78AE 1355 | ETOTALS
3008 SUPPLIES AND MATERIALS B8 8138 2,58.60 [0 4755 2,675.55- Select Views Summary by sjr Chied 7
5088 CONTRACTUAL SERVICES 0.08 33,71 56.79 2.8 56.79 65.79-
?g;ﬂ;héui:ﬁgi Ei:ﬁ?ii g :$ ::; 2: ;:225 :g - ;: i:i ;: ;: ij; ii : Chage ey Name W Ctet Alcaton ot OM Pending Altcin ToRTESRG By Expenitur ot OM Ecumtrace Too) S0 g Ervumtrance Tl EOM vl aanc M ' L
ACCONT TOTAL /0 RECHARGES 163,04 SB.90.68 56662 B TS LSS ML BT Gend Tl LB 000 | St6%70 0 L I 171 N R
ACCOUNT TOTAL *#* 1,833, 04880 g 53, 3,005 BLIE| o Oeamy ShanM 1033,048.00 0.00 366,693.72 T 16074657 13448064 183
R S # Fkas bR R R R 4 ON ny Brask PR 10334800 i) ST ) 1) T4 e (RS
PENDING REGULAR SERVICE 8.8 .80 .88 4,00 .88 4,88 i I ] 0 LB il )] ] ki
PENDING TEMPORARY SERVICE 0.08 2.8 9.00 2.8 0.00 p.op e ; :
PENDING OTHER THAN PER SERV 0.08 2.8 9.00 2.8 0.00 p.op e s Ll MU Liil 1 i Ll LA
PENDING RECHARGES 0.08 2.8 9.00 2.8 0.00 p.op e RV kel 190
ACCOUNT PENDING BALANCE 0.08 2,88 2.08 2.8 0.08 p.op e ,
and Aecout begirevith
and Year Month ) s el b 201911

SUNY BI EOM - SUMMARY OF EXPENSE

e -Rele - Pt -t




AES — SUMMARY OF MONTHLY EXPENSES

Account Number; 49
Account Name;  DE
Month: November
Fiscal Year,  2019/2020

Account Details

12/
STATE INTVERSLTY OF NEW YORK
UNTVERSITY CONTROLLER

ikl
(Geedae1d SUNY CONSOLIOATED

ACCOUNT EXPENDITURE SUMMARY FOR STONY BROOK UNTVERSITY

FOR MONTH ENDING - NOVEMBER 29, 2019
CHoOL OF

CAMPUS TITLE:
18056
18585-2-18-19

SUNY TNCOHE FUND OFFSET (118)

DEPARTHENT 1

e 1
FISCAL YEAR 2019-28 WD

Jansate

CCOUNT QPENED: 6/10/1974
ACCOURT CLOSED:

1. INPUT
ACCOUNT
NUMBER

2. PSR
CURRENT
MONTH
EXPENDITURES

2 INSTRUCTION & DEPARTNENTAL RESEARCH 19785 (OR)  SCHOOL OF

(BJECT OF EXPENDITURE ADIUSTED  CURRENT MONTH TOTAL TOTAL  UNCOWITTED % OF TOTAL
CATEGORY ALLOCATION EXPEADITIR 35 EWCUPBERED  COMMITTED  BALMNCE  COPMITTED
308 PERSONAL SERVICE REGULAR 1,933,848‘ T I Y N LR N B E A

1088 PERSONAL SERVICE TEMP 8.8 8,08 1,38.71 8,08 1,387 1,387
SUB-TOTAL TEMPORARY 8.0 8.08 1,397 0.08 1,397 Lgr e
TOTAL SALARIES AND WAGES Lem,ede.00  96,017.04  See, ML 005, 2S.4E 1,369,306.8 LR B E A

3000 SUPPLIES AND MATERIALS 8.0 RERE] 1,585.60 83,95 267556 2,675.55-

5089 CONTRACTUAL SERVICES 8.8 5871 89,79 . 89,79 B8, 75-
SUB-TOTAL SUPPLIES & EXPEISE 8.8 851,54 L6 89,95 LMLH LMLY. e
TOTAL OTHER THAN PER SERVICE 8.6 1,652.3% 83,95 1,143 LMLY.
ACCOUNT TOTAL /0 RECHARGES LOB,05.00 95,5068 SARASLTDEES,IS4T LGNS 1ANLIS. 1A
ACCOUAT TOTAL ##¢ LOB, 0500 95,9968 SeRANILTD EASISAD LR I9ALLE LA
PEADING REGULAR SERVICE 8.8 8,08 8.6 8,08 8.6 p.ap e
PEADING TEMPORARY SERVICE 8.6 0.08 8.00 8.08 8.6 g e
PEADTNG OTHER THAN PER SERV 8.8 8,08 8.6 8,08 8.6 pap R
PEADING RECHARGES 8.0 8.08 8.00 0.08 8.6 .4 e
ACCOUNT PENDING BALANCE 8.8 8,08 8.6 8,08 8.6 bag e

3. OTPS CURENT
MONTH
EXPENDITURES

SUNY BI - SUMMAR OF MONTHLY EXPENSES

Account Summary  Multipke Accounts Summary  Fayroll Search  Actual Alloc/Exp/Enc Pending Exp/Enc Al Alloc/ExpfEnc
Acrount baJmesi al Year 1920 1
Campus |-5elect Vale~ 2| Cost Center it Desc November x| Sub Fund Group | =22t V. ﬂ

Regoring Level 15260 Vol =] Raparting Level 2 525t Vol 9] Ragarting Lavel 35

3 Reporting Level 4 ~Select Ve

Cost Center

Account Manager

me [Areruint | neal Diazr
4

|28-105054-1R-19

fnslz - Refrech - Brin - Expor

Select View: | Summary by Major Object ¥

] Renorting Level 5 5l Vabe-

ool | Reszte

Charge Agency Name | FiszahYear | Major Object [Alocation Tota E@dm.lre ot | Pefding Expenditurs | Encumbrance Total |Pending Encumbrance | Available Balance | % Used
Grand Total 0.00 98,999.68 I 0.00 -318.42 0.00 -98,171.26
Stony Brook Total 0.00 98,999.68 0.00 -328.42 0.00)  -98,171.26
Stany Brack 1920 PR 0.00 9,117.14 0,00 0.00 0.00 88,117.14 °
aTrs 0.00 J 0,00 22842 0.00 412 °
Account begins with
and Fiscal Year is equal to 19-20
and Cost Canter Manth Dest is equal t November

and {"Cost Center Time',"Cost Center Vear 4" »= 2008) or *Fund Identifie”“Sub Fund Groug” IN (Res Hll Rehab and Repair Poject, ‘Capitel Projets Bonded, ‘Comvm. Projecs Fund() o (*Charge Ageney”Campus’ = Canstruction Fund

Analyze -Refrech - rin - Erpt



Change Year...
| 2019/2020 v

4 All AES Reports

. A All Cash Callections
3 Monthly AES Reports
| .l July

& August

& September

& October

| M November

AES- PSR DETAILS

AES Reports For November 2019/2020

ng
State  SBF

M @ 23 (N
| | Account Number
L3N] E] D M

Searching on: Account number, description, or report month
£ Search =

lear Search

‘Focount Name

DEPARTMENT

Campus | —5= =l cost Canter Month Desc [November | Sub Fund Group |52 =]
Reporting Level Valu=—  *| Reporting Level 2|5t Ualie— =] Reporting Level 2 — =] Reporting Level 4 [—5slact Value =] Reporting Level 552
1. IN SUNY BI GO
TO DASHBOARDS> >
| Account
SUMMARY > ]
Dizplaying items 1 - 1 of 1 MONTH> CLICK
APPLY Account [ Account Local Desc Cost Center Account Manager
4 rlzs-t0s054-ar-1s] ]
Analyze - Refresh - Print - Export
November
Select View: | Summary by Mzjor Object ¥
Dizplaying items 1 - 1 of 1
Allocation Total |Expenditure Total | Pendin: enditure | Encumbrance Total |Pending Encumbrance |Available Balance |% Used
0.00 98,999.68 0.00 -828.42 0.00 -98,171.26
0.00 98,999.68 0.00 -828.42 0.00 -98,171.26
0.00 0.00 0.00 0.00 -98,117.14 o
0.00 882.54 0.00 -828.42 0.00 -54.12 o
2. MONTH END

Account begins withd9

SUNY BI PSR DETAILS

»| Fiscal Year 1920 =

TOTAL PSR

12/81/13
STATE UNIVERSITY OF NEW YORK
UNIVERSITY CONTROLLER

DESCRIPTION OF ACTIVITY
TOTAL BALANCE FORWARD AT 18/31/1%

#0800 -1999 PERSONAL SEAVICE REGULAR
BEGINNING BALANCE

FAYROLL PERIOD TRANSACTIONS
8488 11/88/19 11/88/19
1788 11/88/19 11/88/19
1982 11/88/19 11/@8/19
1911 11/88/19 11/@8/19
1831 11/88/19 11/@8/1%
2488 11/12/19 11/12/19
1788 11/12/19 11/12/139
131 11/12/19 11/12/19
11/13/13 *18/38/19%
PAYROLL PRIS
11/27/1% 1113119
PAYROLL PRLG
MONTHLY TRAN - P3 REGULAR
ENDING BALANCE

23850
CAMPU
ADIUSTED
ALLOCATION
1,032,043.20

1,832,845.82

440009 2599 ,2708,2982 PERSONAL SERVICE TEMP

ENDING BALANCE

MONTHLY TRAN - SALARIES & WAGE
ENDING BALANCE

ACCOUNT EXPENDITURE--DETAIL ACTIVITY FOR STONY BROOK UNIVERSITY
FOR MONTH ENDING - NOVEMBER 38, 2819

TOTAL TaTAL
EXPENDED ENCUMBERED
457,694,084 855,328.82
454,530.47 854,409, 65
43,058,57
43,058,57
98,117.14 9,124.,17-
52,542.5 825,285,48
1,333.72
98,117.14 49,124,17-

PAGE 2
FISCAL YEAR 2819-28 INDEX 18381

825,285,458

UADS32@

3. CLICKON BLUE
HYPERLINK> CLICK
ON EITHER>
DOCUMENT OR
PAYROLLINFO TO
VIEW DETAILS

Aecount Account Loc Desc (ast Coner
¢ HO5-{R-8

Selec View: | Summay by M Ot 1

Aezount Manager

[h@kgeuqﬂame
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AES - PSR DETAILS CONTINUED

SUNY BI — PSR DETAIL CONTINUED

1. CLICKING ON
DOCUMENT DETAIL WILL
OPEN PSR DETAIL

|Acoou nt |Acoou nt Local Desc |Cost Canter |Acoou nt Manzger |
|4 |28-105054-1R-1

Analyze - Refresh - Print - Export

Select View: | Summary by Major Object ¥

Charge Agency Name |Fiscal Year [Major Objact [Allocation Total |Expenditure Total [Pending Expenditure [Encumbrance Total [Pending Encumbrance [Available Balance
Grand Total 00| 98,999.68 0.00 -828.42 0.00]  -98,171.26
Stony Brook Total 0.0 98,999.68 0.00 -828.42 0.00] 9817126
2.THE Stony Brook 1520 R 0 ) 0.00 000] S8l
12/81/13 ACCOUNT EXPENDITURE--DETATL ACTIVITY FOR STONY BROOK UNTVERSITY 2 DOCUMENT !h e Dot Dt — B T
STATE UNIVERSITY OF NEW YORK FOR MONTH ENDING - NOVEMBER 3@, 2819 FISCAL YEAR 2219-28 INWDEX 1@gal MONTI-;LY » ' {6} payrol Info (retriced access) - ' '
UNIVERSITY CONTROLLER DEPARTMENT UADS3248 PSR TOTAL
CAMPUS TITLE:  DEPARTMENT EXPENDITUR
ADIUSTED TOTAL TOTAL £
DESCRIPTION OF ACTIVITY ALLOCATICN EXPENDED ENCUMBERED
TOTAL BALANCE FORWARD AT 18/31/19 1,633,848 .28 457,694,84 B85, 328,62
---------------------------- i Campus | Transachion Date |Transaction Code Trans Desc/Vendor |Document Number | Pracurement Number | Requisiian Number | Check Wamber tAccount | Subobfect emmt—
#440000 1999 PERSONAL SERVICE REGULAR Grand Total '98,117.14
BEGINNING BALANCE 1,833,848, 82 464,538.47 Bh4,489,85 Stany Brook | 11/25/201% 38 PAYROLLPRIG  |0107881 450078 | 1700 2,38%.04
---------------------------- T EREEEEEEEE Stany Brook | 11/25/201% 389 PAYROLLPR1E  |0183771 450078 | 1502 300271
PAYROLL PERIOD TRANSACTIONS Stany Brook | 11/25/2018 g PAYROLL PRIE 0204808 430078 | D400 43,082,230
400 11/08/19 11/e8/19 43,082, 21- Stany Brook | 11/25/201% 38 PAYROLL PR1G 0204808 430078 1911 584,52
1789 11/e8/19 11/e8/19 41,084,72- Stany Brook|11/11/201% 389 PAYROLLPRLS  |0107631 450078 | 1700 1,385.04
1992 11/@8/18 11/e8/1% 3,882,65- Stany Brook| 11/11/2013 389 PAYROLLPRIS  |0204808 450078 | 0400 43,082.30
1911 11/e8/1s 11/e8/19 554, 46- Stany Brook|11/11/2013 E] PAYROLL PRIS 0204808 430078 | 1502 3002711
1991 11/88/18 11/e8/18 1,73- Stany Brook|11/11/2013 38 PAYROLL PRIS  |0215261 430078 |1911 584,52
0 iy “ N —
s 12 1111 and Traracin ey s s o n Expnciure
' and Cast Center Marth Desc i 2qul to November
11/13/18 *18/38/15* 48,858.57 : -
BAVROLL PRI and Fiscal Year is equal o/ isin 19-20
/2719 1/1319 49,858,57 Er T o
PAYROLL PRIS and Aceountbegrs
FONTHLY TRAN - PS5 REGULAR 98,117.14 49,14.17-
ENDING BALANCE 1,833,848, 82 5ed,657.60

B85, 285,48



AES — OTPS MONTHLY DETAIL OF EXPENSES SUNY Bl — OTPS MONTHLY DETAIL OF EXPENSE

1. CLICKON
DOCUMENT
DETAIL HERE
12/81/19 ACCCUNT EXPENDITURE--DETATL ACTIVITY FOR STONY BROCK UNTVERSITY PARE 3 Account [Account Local Desc [Cost Center [ Aceount Manager
STATE UNTVERSITY OF NEW YORK 0R HONTH ENDING - NOVEYBER 28, 2012 FISCAL YEAR 2019-20 TNOEX 18302 143 (EAOS0EHRS
UNTVERSITY CONTROLLER 18458-49 UAnsaze —
wesT Select View:
ADJUSTED TOTAL TOTAL \NCOMNITTED Charge Agency - [Fiscal Year [Major Object JAllocation Tote! |Expenditure Tate! [Pending Expenditure [Encumbrance Totel [Pending Encumbrance [Availabie Balance [% Used
. : , ; ' ' Grand Total 0.00  98,999.68 0.00 -828.41 0.00) -98,171.26
DESCRIPTION OF ACTIVITY ALLOCATICH EXPENDED ENCUMBERED BALANCE Stony Brook Total <000 9839953 000 80840 000 9817126
#3008 23559 SUPPLIES & MATERIALS Stony Brook 520 PR P AT 0.00 0.00 00| ssirnae [+
BEGTNIING BALAKCE 1,7ELT7 WE RS e m* e E— w g
............................ e cemmsmmmamaas @Ducun‘enl[)e{ail

PURCHASE ORDER AND VOUCHER TRANSACTICNS

Wl /1218 515 P v 7.5
W B RSO €0 THC
L L 3;1;1;5531 0 INEV - Camps | Tonsacton Dt Transchon Coe Trans Descendr — Document e rocwment e ReistionMumber Chek Mumber Acount S Aot
WU RS 1551 > orrsorrur | | rndTetd 854
W B HASON €0 TIC PAGES \Stonyﬂruok e B MASON CO TN 151728 1315 4818 W0e 45007 3000 | 16
—21_11/12/18 35193 P L . Stony Brook 11/12/2019  |304A VB MASON CO TN 1517528 1215 ) SMO0E 4S00% L | BY
W B RASON €0 THC
W 1010/ 0/ T8 e _— Stony Brook 11/12/2019  |304A VB MASON CO TN 1517528 115 ) Wi0e  4500% 3000 | 58
SsE MO I GBS DM [WBMSONOODC  [SUSE MK [ ek lsmim |4
3L 11/12/19 *18/83/19* 1517528 V .57 Stony Brook 11/12/2019  |304A VB MASON CO TN 1517528 115 ) SE14E (450078 3001 I
BELER  WE RSO Stony Brok 122088 3084 WEMRSONCODC SO RIR GHE MR SR 4B
WL 11205 1868/ 15708 196,51 -
S - Bk LTS M |UNTED PRCELSRCEIN ST s BB | 10
WL 11/12/18 *18/88/19* 1517528 195,18 Stony ook 11062018 |39 {5eMS-Postr prinng s (WGBTS A0 | 20
BEILF  WEHNOIC Ston Bock 10058 319 {4 st prrting s, RORETD BB 00
WL L1218 H1a/es/19 1510 295,18
BRSP W B NSONCO I ool [
HOVTALY TRAI - SURPLTES 3.5 3.8 dwmmmlﬁmw_s,mmm
EIDING BALAICE L5560 2.5 2755 and Trarscion Clgory s gl n Ependiture
............................ iﬂﬁﬂfﬂ'ﬁ%hﬁﬁﬂqﬂhm
and Pl Veriseqd o 190
and Vs Ot sl b n 0TS
and count begs vith 4/




AES- VEWING PAYROLL BY PER PERIOD- UNDER DETAILS

11/26/19 REGULAR PAYROLL SUPPLEMENTAL LISTING FOR STONY BROOK UNIVERSITY PAGE
5
STATE UNIVERSITY OF NEW YORK FOR MONTH ENDING - NOVEMBER 30, 2019 FISCAL YEAR 2019-20 INDEX
10804
UNIVERSITY CONTROLLER 28050-4900000 DEPARTMENT OF
UAPS420
CAMPUS TITLE: DEPARTMENT OF
OBJECT OF LINE PAY PROCESS GROSS
EXPENDITURE ITEM EMPLOYEE-ID NAME AND TITLE PER DATE PAID
0400 -0449 INSTRUCTIONAL: GROUP I
0400 55555 NXXXXXXXX JACKSON, MICHAEL 15 11/13/19 2,621.49 108,784.00
CLIN ASST PROF HS
0400 55555 NXXXXXXKXX BERRY, HALLE 15 11/13/19 591.04
CLIN ASST PROF HS
0400 55555 NXXXXXXKXX FROSTY, SNOWMAN 15 11/13/19 2,582.38 112,519.00
CLIN ASST PROF HS
| SUNY Bl — VIEWING PAYROLL PER PERIOD DETAIL I
Payroll Detail Transactions Payroll Detail Distributicn Distribution Discrepancies
1. GO UNDER DASHBOARDS > TO hecade P — Subobject and Description Reporting Level 4
PAYROLL DETAIL TRANSACTIONS > | —pecing veth le Al [t vl = Selmcr Valoe— =]
INPUT PAY PERIOD RANGE> HIT fiscal Wear Major Object Reporting Level 2
APPLY =22 = e T
s Sub Fund Grove e
ime tumber pretribtion Code s
2. SUNY BI PAYROLL PER PERIOD :‘55'5“‘ Vi =l Reporting Level 5 |
DETAILS § =l T = = | sppiy || Beset~
AN
Check Date |Pay Pericd Mumber Line # Employee Name Payroll |Account Journal |Journal Expended
Azency Name Number
Desc
Grand Total \ 49,058.57

2,621.49




AES — ENCUMBRANCE DETAIL PAGE

12/01/19 FILLED/VACANT FOR STONY BROOK UNIVERSITY

STATE UNIVERSITY OF NEW YORK

UNIVERSITY CONTROLLER

FOR MONTH ENDING - NOVEMBER 30, 2019

28050-49XXXX-XX DEPARTMENT

CAMPUSTITLE: DEPARTMENT

LINE NAME ACT  ORIGAPPT CONSEC CAMPAPPT  PT.PERCENT ANMNUALSALARY

EMPID CD S5EX SUNY APPTDATE DATE  DIST.FTE

PERSONAL SERVICE REGULAR (FILLED)

55555 JACKSON, MICHAEL

0

DIST. SALARY

76,148.80

EXPENDED

NXXKOOX A& M_05/24/03 05/24/03 05/21/03 a0

SPLIT WITH DEPARTMENT 96

55555 BERRY, HALLE

68,533.92

0

17,168.40

NIGOOOOO0C A M 03/22/07 03/22/07 03/21/12 a0

SPLIT WITH DEPARTMENT 96

55555 FROSTY, SNOWMAN

15,451.56

.60

6751140

NXXOOK A F 08/20/10 08/20/09 08/20/10 [ 100

6751140}

30,619.33

6,303.48

33,866.03

PAGE 10

FISCAL YEAR 2019-20 INDEX 10809

UAFV485N

TOTAL TOTAL

ENCUMBRANCE

40,409.82

911066

45,703.10

Payroll Transaction Summary

SUNY Bl — ENCUMBRANCE DETAIL PAGE

Payrol e

DIRECTIONS ON HOW TO GET
TO PAYROLL DASHBOARD
REPORT —FOLLOW STEPS
BELOW

tail Transactions

Payroll Detail Distribution

Home | Catalog | Favorites v | Dashboards »

ﬁNev.‘v

v/ Selections

Acg

3.5

Fiscal Year

15-20

Line#

Employee Name

NY3EMPLID

Account

53555

JACKSON, MICHAEL

NEXKRXKK

430K

£3555

BERRY, HALLE

NEXKRX

430KK

53555

FROSTY, SNCWMAN

NEXKRXKK

430K

Campus Employee Name Major Object
x| | -Selert Vale— x| (Al Column Values) »|  [“szlect Vale—
Sub Fund Group NYSEMPLID Object
ekt Vi~ @ (A Column Values) ¥ Coa e
Detailed Object

~Sefect Value—

4.

L

INCORRECT FTE SUNY

WORKING ON
SOLUTION TO FIX

Encumbered |Committed
Amount

BB L8

9081 1601399

SIBA0 B0

Total
Transaction
Amount

083

30,613.33

013

30348

060

33,866.03

Signed In As LOWILLTA-




+ Business Intelligence

SUNY BI- ANOTHER WAY TO VEIW ENCUMBRANCE DETAILS

Payroll Search

Home

Actual Alloc/Exp/Enc Pending Exp/Enc

Search |All

Catalog

All Alloc/Exp/Enc

Favorite: +

1

Dashboards

E*Newv

ﬂ Advanc

Signed In As L

| cost Center Month Desc [

= Reporting Level 2 ==

=

=l Reporting Level 3 | ==

*| Sub Fund Group |—=5&/sct Value—

SUNY BI- AFTER APPLY THIS REPORT WILL APPEAR

Account |Account Local Desc

[Cost Center

Account Manager

4 DEPARTMEMNT

' B-105054-1R-19

Analyze - Refresh - Print - Export

Select View: |Summar',r by Major Object l'w"|

=l Reporting Level 5 | —=5

D

5. CLICKON BLUE

HYPERLINK
7

Charage Agency Name|F|sr_EI Year| Major Object | Allocation Total | Expendibure Total | Pending Expenditure |Encumbrance Total | Pending Encumhfance Available Balance | % Used
Grand Total 1,033,048.00 LH66,693.72 D.00 B9.95 760,?#6.9? -294. 482.64 |128B.51
Stony Brook Total 1,033,048.00 566,693.72 000 B89.95 760,;46.9? -294 . 482.64 |128.51
Stany Brook 19-20 PSR 1,033,038.00 562,647.61 0.00 0.00 Fel, 746.97 -250,346.58 | 128.11 o

s 0.00 1,393.72 0.00 0.00 0.00 -1,393.72 o

OTPS 0,00 2,652.39 0.00 89.95 0.00 -2,742.34 o
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SUNY BI- VIEWING ENCUMBRANCES UNDER THE ACCOUNT

SUMMARY REPORT DASHBOARD

1. SUNY Bl - SUMMARY ENCUMBRANCE

Account |Account Local Desc
DEPARTHEMT

Cost Cenber

Account Manager

25-105054-1R-19

Anzlyze - Refresh - Print - Export

Select View: | Summary by Major Object 7 |

BELOW:

1. CLICK ON THE
DOCUMENT DETAIL

Charge Agency Name |Fiscal Year | Major Object | Allocation Total | Expenditure Total | Pending Expenditure | Encumbrance Total | Pending Encumbra Avzilable Balance | % Used
Grand Total 1,0232,048.00 566,693.72 0.00 89.95 760,746, -294,482.64 | 128.51
Stony Brook Total 1,022,048.00 566,693.72 0.00 89.95 760,746.97 -294,482.64 | 128.51
Stony Brook 15-20 PSR 1,033,048.00 SR2.647.61 0,00 0,00 annas mal 428,11 0
{%} Document Dietail
TS 0,00 1,393.72 0,00 0,00 . 0
OTPS 0.00 2,652,329 0.00 B9.95 0.00 -2, 742,24 0
PND Transacticn Date PMNLC PND Trans Desc/Vendor | PND Account | Subobject |PND PN Pending
Transactio Transaction Document | Procurement | Encumbrance
n Code 3 Type Desc Number Number
Grand Total 7e0,746.97
124052019 979 FROSTY, SNOW AN Also Recws | 49X¥EE (1902 Al=o Re 9,827.41
12/05,/2019 979 FROSTY, SMNOW AN Reg Salary A9EEEE (0400 Reg 5al 39,806.63
124052019 979 FROSTY, SNOW AN UUP Pt Pay |496XX¥ (1991 UUP Pt 294 87
12/05,/2019 979 JACKSON, MICHAEL Reg Salary A9EEEE (0400 Reg 5al 40,409.93
124052019 979 BERRY, HALLE Reg Salary 4966 (0400 Reg 5al 9,110.51

11



11/2¢/15 TEMRORERY SERVICE SUPPLEMENTAL LISTING ECR SICHY BROCK UNIVERSITY Charge Agency |- |Fiscal Year | Major Object | Alocation Total | Expenditure Total|Pending Expenditure [Encumbrance Total | Pefiding Encumbrance | Avalable Balance | % Used
mE 3 Grand Total 000 190476 0.00 0.0 000 -1,30476
STMIE INIVRRSITY OF NEG YORK FOR YNTH EXDING - NOVRMBER 30, 2013 FISCAL YER 2015-20 gb':’n";;;;‘“"“' T e - o T 9
TNDER 24304 £ toamet D
gg&gm (CNTROLLER £8050-5e0000-00 GRAD. PROG-STM. SHINTER :l:eg|':::1 m ) Farol o s s
i Ear 15
CHMFJS TITLE:  GRAD. FROG-STMLGVINTER I
(BJECT OF BT DROVESS TOTAL  GRLARY Y - = - -~ - - - : - -
EKPEHDITHRE ITEH MDYEE'ID NN'[E pER ﬂATE GRDSS RM'E BASIE Check Date |PayPeriod Mumber |Line & E::Eu?ee NYS EMPL ID z;st l:‘i:ull Account |Subobject ':Iist Expended
2400 -9 e |
2400 WEKKKEEKX  JOY, SHANNON E 15 1/1318 4718 {7 BN Grand Total 1,904.76
2400 RN EMITH JENNTEER M 15 11318 {76.18 {76 BN 11/27/2019 16 10¥, NO1628015 |RGS |Admin [960000 (2400 100| 476.19
2400 -243%  STRTOTAL 5538 SHANNON .
38 BERIOD SIRIOTAL % 3 Js:::l-lF,ER N02124948 [RGS |Admin |960000 [2400 100 476.19
2400 -3 11/13/2019 15 10¥, NO1628015 [RGS |Admin |960000 [2400 100 476.19
2400 RN J0Y SHANON E 18 11/20/18 476,15 &% BN SHANNON
2400 WK SMIRT, JEMNTEER M 18 1218 476,18 &% BV JSE:II:I-II:EH N02124548 |RGS |Admin 380000 [2400 100, 476.13
2400 2433 STRTOTAL 552.38
2RY PERICD STRIOTAL 55238 —
TEMPORRRY SEAVICE TOTAL 1,504.7¢ B
and Fizcal ¥eariz equal
and Pay Period Number 12

TEMPORARY SERVICE SUMMARY AND DETAILS

AES- TEMP SERVICE SUMMARY/DETAILS

SUNY BI — TEMP SERVICES SUMMARY/DETAIL

Analyze - Refrech
Selact View: | Summary by Major Object ¥

PLEASE NOTE- YOU WILL NEED
TO GO TO DASHBOARD>
ACCOUNT SUMMARY > CLICK
ON DOCUMENT DETAIL OR

| PAYROLL INFO




AES- CASH DISBURSEMENTS PAGE SUNY BI- TRANSACTION INQUIRY (VIEW CASH DIBURSEMENTS)

IN SUNY BI GO TO
. = DASHBOARD> TRANSCATION
Introduction Qsact /WQT ransactions INQUIRY
Campus account# E:;:::l::ﬂumher ' SthundGmup' RevenueSthundj Reporting Level 1 4
1/ CAH DISELRSRIEITS S0R STONY 300K UNTVERSITY W q i S Gogiye  Eomdtind J Er
STTE UNTVERSTTY OF B YR 00 MONTH GADTG - NVRIRER 3, a8 FISCAL VERR 200526 THDRX 16303 o —— e o
NVERSTY CTROLLER il KO8 s et =, B
(4R 7. T 1., S m s 4
SECTION 2 VOUCHER DTSBURSEAEATS THR OFVICE (OF T4 STATE COPTROLLER e W ouoges E

vieen 4. ween [%J j -
WUCHER VOUCHER SUB (K CRCK O INOICE LIABILITY WUCHER S 4

NWBER  OATE (B MWBER DATE  MBER IWOICE NUNBER DATE OATEPAYEE A PAYVENT AKOUNT
§FS Document
AT 1/08/10 SEAD SATME 11/13/19 BAEe 10/18/18 11/27/19 UNTTED PARCEL SERVICE TN 0.1 Documen &umen Numbern |SubobecTransaction
L7 L0313 1 [ Bl A Transaction Date |t Number|Trans Desc/Vendor (heckDate  |Check Number |t Numberjolink) |t Amount
A f’ | A 11/3/20190:00|ESOL773 |UNTEDPARCELSERVICEING | 11/13/2009000|  sovasgelesorm Jesours | s 0
il [ | BB [] gy s g g /000 SUSBWEMAONCONG | w/s/msoa] S0 | siss | 0681
1l [ | 5B [ gLy thsssmsiimmsming g 11/309000] SISBWBMASONCOING | 1y/15/0i9000]  Sagtaoglesoenno | tus| 00t %697
] || BB [ gy ot p g 11/13/2019000| BUBWBMASONCOING  |11/15/20150:00]  SUBMAOGIESORLL0 | 107528 3001 2858
o || BB1E [ ] 1y psm——"," 49 11/io0n| IsBWeMAONCONG | /soon|  sewmelesosio | wum| o] o8
11/iao00| IEBWBMAONCONG | 1/sfoon|  sewmelesosio | s a4
SUETOT ik 11/13/2013.0:00( 1517528/ W B MASON COINC /1500000 SASMOB[ESOsII0 | 1517528 seM| 459
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Erd of Marrkh

‘E Current IFR EOM Summa
4' Selections are provided by Yearm

End of Month

Inktroduction

= Selechions

SUNY BI- EOM DASHBOARD DIRECTIONS

Home | Catalog = Favories =

Intraduction Current Account Summary EOM Current Managemant E0M Summarny Snapshat Account Summary EOM Snapszhot IFR. EOM Summary Snapzhot Management EOM Summa

Current IFR EOM Summany

> Emvd ofF Marbh |

Go to Dashboards
End of Month Dashboard Page
Click on a tzb abowve or link below to select 2 dashboard page
"Current’ refers to the reporting levels ar the time the query is run
"Snapshot” refers to the reporting levels at the time of the YearMonth that s gueried

- Current Account Summary EQOM — This page zllows the user to wiew Fiscal Year-to-Month-End Account Summary information by YearMonth(yyyymm), Account and Fiscal Year with a Current wiew for reporting levels, Fisg
by Account Mumber, Campaus, Yesrmonth(yyyymm), Fiscal Year, Sub Fund Group and Current Reporting Levels.

— Thi= B zllows the user pa view Fiscal Year-so-Month-End IFR Summary information, including Pending infermation by YearMonth(yyyymm), Account and Fiscal Year with 2 Current view for

ymim), Fiscal Year, Sub Fund Group. Account Mumber, IFR Restricted Flag and Current Reporting Levels,

Current Management EOM Summary — This page allows the user to view Fiscal Year-to-Month-End Management Summary information by YearMonth(yyyymm), Account and Fiscal Year with 2 Current view for reporting
are provided by Yearmonth{yyyymm]}, Fiscal Yaar, Sub Fund Groug, Object lewvels, Account Number and Current Reporting Levels,

k Snapshot Account Summary EQM — This page zllows the user to view Fiscal Year-to-Month-End Account Summary information by YearManth(yyyymm), Account and Fiscal Year with a Snapshot view for repoting levels,
provided by Account Numbser, Campus, Snapshot Yearmonthlyyyymm), Fiscal ¥ear, Sub Fund Growp =nd Snapshot Reporting Lavels.

- Snapshot IFR EOM Summary — This page zllows the user o view Fisczl Year-so-Month-End IFR Summary infermation, including Pending information by YearMonth(yyyymm), Account and Fiscal Year with 2 Snapshor view
fields. Selactions are provided by Snapshot Yearmonth{yyyymm), Fizcal Year, Sub Fund Growp, Accownt Number, IFR Restricted Flag and Snapshot Reporting Lewvels.

.

Snapshot Management EOM Summary — This page allows the user to view Fscal Year-to-Month-End Management Summary information by YearMonth(yyyymm), Account and Fiscal Year with 2 Snapshot view for report

Selections are pravided by Snapshot Yearmanth{yyyymm), Fiscal Year, Sub Fund Growp, Object levels, Account Mumber and Snapshaor Reporting Levels,

. 2

SUNY BI- EOM REPORT

De=hboands

2.

Fervoriles -

Home | Catalog

Current Account Summary EOM Enapshct Account Summary EOM Snapshot IFR. EOM Susmmary Snapshot Management EOM Summary

Current IFR EOM Summary rrent Management EOM Summary

E e -

Signed In &= LCWTILLIA

e Hmce it End of Month - Introductionl

My Dashboard
| Academic Program=

Acmdemmic Programs
Planning Tools
Eroposals mnd Status

Shusty Abroad Programs

~| Basic Student Charges

Ba=ic Student Charges

| Cohort Tracking
Educational Outcomes
Graduation Rates

Restention

Retention - Custoemized

| Course

Cowrs=
Feneral Edwcation

~| Degres

Degre=

| Enrollment

AAFTE

Appl=d L=arming

Earty Enrcliment (Offical)
EOT Enrcliment

=) Dar

Freliminary Enrcliment

(il izl fis] sl (]

Stwdent Enmaliment By Cownly

» | Financial Aid
= | Financials

* Fiscal Year |19-20

= = Year Manth [yyyymm) (201911 =l sub Funa Growp == B =l Campus |

5. INPUT ACCOUNT

Reporting Lewel 1 |—=

:I Feporting Level 5 --Cmfmel V-

n
P
g
]

j Reporting Leswe| 2 |[-—-Sei=cl e :I Reparting Lewe] 3 [—-Sefecl Ml

= Current IFR EOM Summary

Tomstmcied

Aocound in= with — =Rt -

= -
Tiag

=l

CHons &

e regquin

figlds. £

Selectio

hoare r=

red fiele

il

Signed In As LOWILLIA-Stony_Brook «

]

Select a Current EOM View; [ [FR Management Summary il
g e Cash PSR ™S OTPS Cunrent Current Cash Balance
Baginning Price ¥r |Adjusted Bmg |Program | Revenus Revenus | Gross . Muint=nance (Administratie . - YTD = Fring= Muintmnance | Owerfimsd -
Account (Acoount Local Desc . - Fringe Awazilzble for  |Expenditure  |Expenditure | Expenditure Cash Encumbrances l==x
Salance EOM |Dis/Enc | Ca=h Balance |Rewenoe Transfers  |[YTD EOM | Availabls OfH O H . Expenzes Encumbirance |Encumbrancs | Encombranc=
=0 =0M Operations EOM EOM BEOM Ealance EOM Encumbrances
Grand Total 19,410.10 0.00 15410.10 0.00 000 0.00| 19,410.10 | 0.00 0.00 0.00 | 19.410.10 0.00 0.00 0.00 0.00 | 19,410.10 0.00 000 000 000 18.410.10
960028 |MED.HUMANITIES- 15,410.10 0.00 19,410.10 0.00 0.00 0L0O| 15.410.10| 0.00 0.00 0.00 19,410.10 0.a0 000 0.00 0.00 15,410.10 0.00 0.00 0.00 0.00 19,410.10
ELIM.B WINTER
PROG 14




AES CASH PAGE

AES & SUNY BI CASH PAGES

12/81/1%9

IMCOME FUMND REIME EXPENDITURE BALAMNCE FOR STONY BROOE UNIVERSITY PAGE 7
STATE UNIVERSITY OF MEW YORK FOR MONTH EMDING - MOWEMBER 28, 2819 FISCAL YEAR 2812-28 INDEX 173c4
UNTWERSITY COMTROLLER 2@e5e-oae UAIFR5SE
CAMPUS TITLE:
JuLyY AUGUET SEPTEMEER OCTOBER MOVEMEER DECEMBEER
BEGIMMIMG CASH BALAMCE TE,E08.97 97,693.56 14,975.31 38,83E5.232 71,8152
ADD: REWVENUE I, 0152 26,256.58 35,521,688 13,258,088
FRIMGE BEMEFIT BILLIMN
ADMINISTRATIVE OWERHEAD
HAINT & OPER BILLIB
LESS:DISBURSEMENTS (PRACR) 11.41 82,575.51
DISBURSEMENTS 141,564 3,124.58 2,548,232 124,834,599
EMDIMNG CASH BALAN 27,693.58 14,976.31 38,838,232 71,819, 88 I 48,595 ,43 - I
83,365.25
4,378.54 2,388 .48 1,229/ 0@ 1,768.19
241 .44
UNCOSMITTED CASH BALAMNCE 14,328.31 1&,597.77 35,649,832 BE , 897 .56
JAMNUARY FEBRUARY MARCE APRIL MA
Eeqinning Adjusted Y'TO Program | TO Revenus Grazs Fringe | Maint/| &dminiz | Cazh PSR TS OTPS ~TO Current Cazly | Current Fringe W Owerh | CashBalance
Ealance Qis'Enc EBegCash Revenus Reverues Y TOEOM Ayailable enan |trative | Awailable for | Erpenditur |Expenditure  |Espenditur |Expenses \galance Encumbrance | Encum |ance ead less
ECIM Balance ECIM Transters e OiH Operations | e EOM ECIM = EOM ECIM brance | Encumb |En Encumbrance
ECIM | H rance  |brance s
T8.630.97| §2.567.02 | -3.836.05| 94_343.50 0.00| 94.349.50( 90.453.45| §41.44 | (0.0D| 0.00 83.612.01| 1.317.63 | 126.136.00 637.81| 130.211.44 | -40.533.43 1.768.13(| 0D.0D 000 D00 -42.367.62
T8.630.97| | 82.557V.02) -3.836.05 34,343.50 000 34343500 3045345 Sd41.4d|( 0.00 000 §3.612.01 131763 125.136.00 637.81 13021148 -d40.533.43 1.768.13 0.00 0000 0.0d -42 367.62
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AES & SUNY BI CASH PAGE CONTINUED

AES CASH PAGE CONTINUED L

“wEAR TO DATE®™
EEGIMMIMNG CASH BALAMCE

FROGRAM ACTIWVITY CATEGDRY 232 USER FEES AMD FIMNES

lﬂlm: R.E"-"Er"-"_lE | = R o ¥ o = SR K| (= WA ol T O T s O e o R | ot o SO N e el 2= B DI P PV W e ] e T
FRIMNGE BEMEFIT BILLIMNG
ADMMINISTRATIWVE OWERHEA WATWER INFORMATION RATE ZoDE FRIOR RATE
MAINT & OPER BILLIMG ADMIMN OWERHEAD 2. eai =31 .aaei

LESS ::DISBURSEMENTS {(PRICS) J FRIMNGE BEMNEFIT (ST = = =2 .89%
DISBURSEMENTS {CURREMNT ) 19e, 211 .24 MATHT CPFERATION 2. 2aE 2 .22

ENDINMNG CASH BALAMNCE | ﬁ‘l::-_..';-'.—.!'_-.!.—j—
LESS : ENCUMEERANCES (PRI 3

) SREWVERNUE CLASS 15182 OTHER SPOMNSORED PEMM FED GOW
EMNCUMEERANCES {(CURREMT/) \{_-,T-‘EEI.:I.'E'\

RERENT Y TDOr REWEMUE RESERWES
DUIPHENT REPLACEMENT
EETARY STAEBILIZATIOCN
ATR ARND REMOWATIOMN

FRIMGE EBEMEFIT
AMMINISTRATIVE

43 BE7 .62 -
REMAIMIMG FROJECTED REWVEMUE S@,%cS.5@
FROJECTED CASH BALANCE g,422.838

I ,V SUNY BI CASH PAGE

~| Account Summary

\\

Please note
you will need
togoto Am&unt| Account Local Desc\ |Cust Centé\ qucu.lnt Ma§ggr
Dashboards> a 28-105054-0R-19
Account : \ \
Summary=to R - Print -
view this cash
page version
Fiscal Beginning Cash” Prior Yr J Prior Yr Adjusted Bag' Bevenue ringe & O/H J(pendl Eru:llng sh Em:hmbmnoes Fringe & O/H [cash Bal less
fear Balance{+——Disbursements—{—} Encumbrances (-) Cash (+) ents (-) -] Erce/| - A Encumbrances (-) Encumibr (=)
15-20 78,690,897 82,587.02 0.00 -3,896.06 | 94,349.50 841.44 13D,211.44 -40,599.43 1,768.19 D.[)D| -42,36?.6-2|
Pmatyze - Refresh - Print - t
Fiscal Year | Assessments Rate Expenditure | Encumbrance | Total
19-20 Administrative O/H| 0.00% 0.00 0.00 0.00
Fringe Benefits 63.858% 841.44 0.00| B41.44
Maintenance OfH 0.00% 0.00 0.00 0.00
19-20 Total 841.44 0.00 |B41.44
Grand Total 841.44 0.00 |B41.44

Analyze - Refresh - Print - Export




| <A SUNY BI WEBSITE INFORMATION ¢ |

/For information and documentation on SUNY BI, please go to the \
following link on the Budget Office’s website. Please review the Bl
Overview link and Helpful Hints & Tricks section.
https://www.stonybrook.edu/commcms/budgetoffice/managing/s
unybi.php Please contact your VP Coordinator if you do not

Kcurrently have access to SUNY Bl or SBU Reporting j

\ Stony Brook University
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Accounting Office Contacts

Accounting Office 2-6040 Front Desk

Sara Lehmann 2-6029 State and IFR Accounting
Chart of Accounts

Lolita Sung 2-5716 IFR/Expenditure Accounting
Chart of Accounts

Libya Williams 2-9517 IFR/Expenditure Accounting
Construction

Guneeta Jaspal 2-6030 IFR/Expenditure Accounting

Chart of Accounts

Robert Carter 2-9516 IFR/Expenditure Accounting
Chart of Accounts

For valuable mmformation regarding Accounting Services, check out our website:
www.stonybrook.edu/accounting/




Guide to Problem Resolution

BUDGET

ACCOUNTING

PROCUREMENT

BURSAR

HUMAN RESOURCES

PAYROLL

ALLOCATIONS - FORM 1
ALLOCATIONS - INTERCHANGE

AES REPORT INQUIRIES
JOURNAL ENTRIES
ALLOCATION CHANGES

REQUISITIONS, PURCHASE ORDERS
VOUCHERS

VENDOR CALLS

CLARIFICATION OF FREIGHT
CHARGES (OBJ CODE 5010)

PETTY CASH TRANSACTIONS

CASH RECEIPT INQUIRIES
(IFR COLLECTION ANALYSIS)

APPOINTMENT DISCREPANCIES

QUESTIONS - OVERTIME, STANDBY
AND LOCATION PAY

2-6090

2-6040

2-6010

2-9316

2-6140

2-6180
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